
CPE Reporting for Status Change to Active FORM—INSTRUCTIONS

85 East 7th Place, Suite 125, St. Paul, MN 55101-2143 
Ph: 651-296-7938 • Fax: 651-282-2644 • boa.state.mn.us

CPE REPORTING FORM FOR STATUS CHANGE FROM “INACTIVE” TO “ACTIVE” 

INSTRUCTIONS
Please review these CPE Requirements (from MN Rules 1105.3000-3350). 

Also consult the 2016 Statement on Standards for CPE and the NASBA Fields of Study.

Approved CPE Sponsors

IMPORTANT! NOTE: No self-study, nano learning or blended learning courses may be 
taken from any sponsor other than one approved for that particular method on the NASBA 
Registry (MN Rule 105.3100 Subp.2).

•	 NASBA Registry of CPE Sponsors (https://www.nasbaregistry.org/sponsor-list)
	 Not all sponsors on the Registry are approved for all methods (group live, self study, 

nano, etc) of CPE delivery. Check the detail for a particular sponsor on the registry list 
to confirm its approved delivery method(s).

•	 The Office of the Legislative Auditor or State Auditor. 
•	 CPA firms who have had a system review level peer review completed in the last 

three years and an unmodified report was filed with the Board (contact the firm or 
the Board to verify)

•	 Colleges and Universities whose academic programs qualify an initial license appli-
cant to sit for the CPA Exam

•	 CPE programs sponsored by professional organizations that are recognized by the 
Board as report acceptance bodies in MN Rule 1105.5300

•	 CPE programs sponsored by professional organizations that are recognized by 
another state’s Board of Accountancy

 
Non-Approved CPE Sponsors

You can take courses from non-NASBA Registry/non-approved sponsors, if all the following 
are true:

•	 The courses contribute to your professional knowledge and competence 
•	 You have a minimum of 72 hours in the three-year reporting cycle from approved 

sponsors
•	 The program meets the minimum standards in the version of the Statement on 

Standards in effect at the time the program was taken. 
•	 None of the courses are self-study, nano learning, or blended learning. Non-NASBA 

Registry sponsors cannot be used for these means of earning CPE.
Documentation for non-Registry/non-approved sponsor programs must consist of the 
following:
•	 A certificate of attendance from the program sponsor containing the name and 

contact information of the sponsor, the program’s title and description of the 
content, the date of the program, its location, and the number of CPE hours 
earned

•	 A copy of the detailed, timed agenda for the program
•	 A statement by the licensee describing how the program contributes to the licens-

ee’s professional knowledge and competence

CPE Course-Type 
Requirements and 
Limitations

•	 Minimum of 120 total hours. Hours 
must be earned within the three-
year period preceding the date of 
your completed application.

•	 Minimum of 8 hours of ethics CPE, 
specifically in regulatory (techni-
cal) or behavioral (nontechnical) 
ethics. 	

•	 Minimum of 24 hours from group or 
blended learning programs

•	 Minimum of 60 hours from technical 
learning activities as defined in the 
NASBA Fields of Study (July 2016)

•	 Minimum of 72 hours presented by 
approved sponsors (see first column

•	 Maximum of 60 hours each for a) 
presenting or instructing qualifying 
courses or seminars, and b) author-
ing articles, books, or CPE courses 
for publication

•	 Partial-hour credits are allowed as 
specified in the 2016 Statement on 
Standards for CPE. These vary by de-
livery method. Consult Standard 16 
for details.
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https://www.revisor.mn.gov/rules/1105/full#rule.1105.3000
http://boa.state.mn.us/Docs/Statement_on_Standards_for_CPE_Programs-2016.pdf
http://boa.state.mn.us/Docs/FieldsOfStudy2016.pdf
https://www.revisor.mn.gov/rules/?id=1105.3100#rule.1105.3100.2
https://www.nasbaregistry.org/sponsor-list
https://www.nasbaregistry.org/sponsor-list
https://www.revisor.mn.gov/rules/?id=1105.5300
https://www.revisor.mn.gov/rules/1105.0100/#rule.1105.0100.9c
https://www.revisor.mn.gov/rules/1105.0100/#rule.1105.0100.4
http://boa.state.mn.us/Docs/FieldsOfStudy2016.pdf
http://boa.state.mn.us/Docs/Statement_on_Standards_for_CPE_Programs-2016.pdf
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   Min. 120 hrs    

Min. 24 hrs 

Min. 60 hrs 

Min. 8 hrs 

Min. 72 hrs

Do NOT use your own form. Copy this form for additional courses as needed. List courses in chronological order. 
If a course qualifies for more than one CPE Type, separate the course/hours for the other type(s) on another row.

Course Title  
(abbreviate if necessary to fit) Course Sponsor Name

Approved 
Sponsor 

(Y/N)
Delivery Method*

NASBA Registry / 
QAS ID# 

(if applicable)

Date
Completed

# of 
Hours 
Earned

CPE Type**

Example: Accting Reporting Update for Tax Practitioners Great CPE for CPAs  Y QAS Self Study 111110 12/29/17 8 Technical

Grand Total Hours: 

Total Group and Blended Learning Hours:

Total Technical Hours and Regulatory Ethics Hours:

Total Ethics Hours (Regulatory and Behavioral):

Total Approved Sponsor hours:

CPE REPORTING FORM FOR STATUS CHANGE FROM “INACTIVE” TO “ACTIVE” 

Legal
Name

(First)  	                   		     (Middle)	                 (Last)                        	    (Suffix)
PhoneCertificate #

Rev 08/19

*Delivery Method Options
Group (whether Live or 

Internet-based) (G)

QAS Self Study (S)

Blended Learning (B)

Nano Learning (NL)

Writing (W)

Teaching (T)

Independent Study (IS)

**CPE Type Options
Technical

Non-technical

Regulatory Ethics

Behavioral Ethics

https://boa.state.mn.us
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